
 

 

 

 

 

 

5.1.2 Following capacity development and skills enhancement activities are 

organised for improving students’ capability Soft skills Language and 

communication skills Life skills (Yoga, physical fitness, health and hygiene, self-

employment and entrepreneurial skills) Awareness of trends in technology 

 

5.1.2(1) Documents related to organized soft skills programmmes during Assessment period 
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The students and staff are hereby informed that the college is organizing a Five day soft

skil1 sessions on 'The Five gr"*"nt' oi Bif""tive Thinking-Building Soft skill for
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, ,Date:18.03.2023

REPORT

Name ofthe Program : The Five Elements ofEffedive Thinking-Buildiog Soft skill for Success

Date i 13.03.2023 to 17.03.2023

Timing : 10:00 AM

Resource Person Details

Name : l.Mr.Saleem Pasha

2.Mrs Raheemunrisa

Placel Anwarul Uloom College ofBusiness Management

INTRODUCTION

learn. In shofi, thesc elements are an excellent way to develop

personal and professional contexts.

soft skills and achieve success in both
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The Five Elements of Effective Thinking explores five principles that can be used to develop critical
thinking skills and promote success. These five elements are understanding deeply, failing effectively,

raising questions, making connections, and seeing what's there. By mastering these skills, individuals

can become better problem-solver-s, irnprove their oeativity and innovatioD, al1d enhance their ability to
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Objective

The objective of The Five Elements of Efl'ective Thinking is to provide a tamework for developing

thinking skills and becoming more eftictive problem-solv€rs. It mainly outlines five key elements of
effective thinking:

Understand deeply

Make mistakes

Raise questions

Follow the flow of ideas

Change peGpectives

By incorporating these elements into their thinking, individuals can enhance their ability to leam,

innovat€, and create solutions to complex problems.lt provides praclical advice and exercises to help

readers apply these elements to their thinking in various contexts, from academic and professional

pursuits to personal growth and development. Overall. the objective of fhe Five Elements of EtTective

Thinking is to inspire individuals to adopt a growth mindset and become more effective thinkers and

problem-solvers.

Topic covered

Understand deeply: This element emphasizes the importance of taking the time to gain a

thorough understanding of the topic or problem at hand. It suggests asking questions, making
connections to other ideas, and exploring differe perspectives to gain a deeper undeNtanding

of the ropic.

Make mistakes: 'Ihis element encourages the reader to embrace failure as a necessary part ofthe
learning process. It sugSests that making mistakes can provide valuable insights and lead to new
discoveries-

Raise questions: This element focuses on the importance ofasking good questioDs that challenge

assumptions and lead to new insights. It suggests that asking questions can help to clarify our
thinking and deepen our understanding.

Follow the flow of ideas: This element encoumges the reader to be open to new ideas and to
follow them u,here they lead. 11 suggests that by allowing ourselves to be curious and open-
minded. we can discover new connections and insights.
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Change: This element emphasizes the importance of being adaptable and open to change. lt
suggests that by being willing to try new things and embrace new ideas, we can continually

improve our thinking and problem-solving skilis.

Ovcrall, the session The Five Elemenrs of Effective Thinking-Building Soft skill for Success' provides

the framework for developing soft skills such as critical thinking, creativity, and adaptability, which are

essential lor success in various areas oI life, including education, career, and personal relationships.

Outcome

The outcomes for the session 'The Five Elements of Effective Thinking-Building Soft skill for Success'

l.Understand deeply: lt emphasizes the importance of asking questions, seeking feedback, and

challenging assumptions to gain a deeper understanding ofthe topic.

2.Make mistakes: lt emphasizes the importance of taking calculated risks, experimenting, and learning
from failures to improve one's understanding and skills.

3.Raise questions: It emphasizes the importanoe of asking thought-provoking questions. challenging
assumptions, and seeking altemative perspectives to gain a deeper understanding ofthe world.

4.Follow the flow of ideas: It emphasizes the importanc€ of letting ideas develop and grow, connecting
seqmingly unrelated concepts, and exploring different possibilities.

S.Change: It emphasizes the importance ofadapting to new situations, seeking out new experiences, and

learning f'rom them to improve one's understanding and skills.

By developing these five elements ofeflective thinking, one can improve their soft skills, become more

effective thinkers, and achieve greater success in both personal and professional life..
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28th February, 2022

'.fhe students atd staff are hereby informed that the college is organizing a tive days sofl

sl(iil sessions on 'Team Work-A Necessary Soft Skill' liom 07-03-2022 to I l-03-2022.

Ml.Saleeln Pasha and Mr.Sai Srujan Kumar will be addressing us. All arc tcquested to

participate and get benellt.
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2.Mr.Sai Srujan Kumar

Place: Anwarul Uloom College of Business Management

II

. .s[

.0i.tr

i

RBPORT

I

I
J

a
it-

I

!

Google

Telangana, lndia
Mo:ampula. Bazar Ohat,

l-onB 78.457063'
o7lo3/22 O2:O2 PM CMT +0530



i

8t es- \LluLr Llrcir s.ll : rL r.

ti i, i'
| ;t i:
I il I 'li, l: ]iINTRODUCTION I.I:I ]:

ii
Teamwork is the collaborative effort ofa group of people workrng logetlEr to\'vards a colr|lon Boal i,L

objecrive. In today's professional en\ironment. leamu^rk is x'r cs\(rl;alrs(rh .krll hrr rrn[), .r',' ,

forinpotentialcandidates.Theabilitytoworleffe.ti'el1 in a teorn i. cruaihl titstcce.' it'lir.r,rr t..'J.
including business, sports, education, and healthcare

Effective teamwork requires trust, respect, and open conlnunica{bn among tcfltn ntcrnl)ers A lear llirL
is built on a foundation oftrust and respect will be mole cfGctivc at achi* irg its goals. n\ cach nrcrrrLr. r'

will feel valued and empowered to contribLrte their besl work.

In addition to improving productivity, teamwork can also Lroost err,plorec rro|alc itn(l .joh srrisftlrli('r]
\vhen team members feel that their contributions are rccoguized and upprecilllcll. thc\ !r(,r)rorc !ili!L\ Li

feel motir ated and engaged in their uork.

Overall, teamwork is a necessary soft skill in today's prolessional environmenr, and indrviduals \h,,
possess strong teamwork skills are highly sought alier by emplol,srs. ll\ develolirlg lhcse sl(i l\.
individuals can improve their career prospects and beconrc nrore el'tecliVe conlrib!l{n\ Lo lh(rl
organizations.

Objectivel

The objective of highlighting the impodance of teamlvork as a neccssar! sot ski!l i\ I , .mtrh,rs . ( ir

value in today's workplace. By understanding the benellrs ol rca,nrr,',llk and hlrr rl .,,ur,,bur., L,

achieving shared goals, individuals can develop rheir teamwork skills ani'l'hecome rnore ctit.tive tc,rf:
members,

Some specific objectives offocusing on te€mwork as a soll sl(ill illc ludc

. To encourage individuals to collaborate etfectively wirh rhcir collert
knowledge, and work towards a common goal

+:

.:

Teamwork skills include communication, collaboratiM. leaderJihip. and p()blem-sol!in,r- ll in!ol\c,
individuals sharing their skills and expertise with each other, $,orl(ing torvalds l shared goal. arrd tirlirrr:

responsibility for their individual contributions towards achieving that goal.

*--m



To promote open communication, trust, and respcct anlong tean

productivity and job satisfaclion

To develop Ieadership skills that are necessarr- to lcaci a le3m rc\\

To enhance problem-solving skills by involving mtrlliplc pcrsPe(

address challenBes.

To improve overall work periormance b1 Lrndcrslanding

achieving individual and organizational goals.

rncnrhers. lex(linS l0 irrlno'c,1

:

iLlL rtr i rL] es and idels lo

By highlighting the importance ofteamwork as a sofi shill. individuals cen becomt nrorc .-lleclirc rtrrt ,

membe(s and leaders, contributing to the success of their organizalions and rchlcvillg their earcer g(ri1 s

Topic Covered

l. The definition and importance ofteamwork as a soft skill in !oda) s \vorl(ptrce

2. the benellts of effecli\e teamwork. includirg ircreased lrodrlcti\il). iob s.rri'larrr,,r . rr.

innovation

3. The essential elements of teamwork, such as cofimunication. (ollaboration lulrJer'hip. r

problem-solving

4. Strategies for developing and improving leamwork sl(ills. intlrrding leam buitdirg erertists.

effective communication techniques. and confl icl resolulion stmtegies

5. The role of leadership in fostering a culture of teamwork and collahorilli()ri \\'ithin irn

organization

6. Examples of successful teamwork in dillelenl industlies and sectors. ancl ho\\ it (ont|ihLtc(l lo

the achievement of spec illc goals

7. Common challenges that can arise in team environmenls and ho\\' to address rhc'nl

8. The importance ofdiversity and inclusion in et'leclive tearnwork; ard slralcgifs li'r lrtlrrl r rl!
diversity and inclusivity within teams 

ar !i
9. How to measure the effectiveness ofteamwork within an organizittion

10. The impact of technology and remote work on teamworl(. and lTiIv to adapt to Lhert changcs

while maintaining effective teamwork. 1,1

imponance ol

..,
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Outcome: '.

l

The program focused on on applying problem solving skills irr personal and

/ Improved collaboration: By working in a team. individuols can.lc:fn
effectively with others, share knowledge, and learn tiom dilferint pc

better decision-making and problem-solving. I I r

'/ lncreased productivity: Teamwork can lead to increa\ed prodLLcti\ it) as rcarrr m<r,r1,.ll1s ..rn

leverage their individual strcngths and work to!ethsr to\.tr.ls . (.rir) r(,ir lLol .

r' tnhancedjobsarislaction:Wlrenindiridualssorl,'r,r.ar1.rl L') ar.'n'.elh('\'. r\ .:.t'...'

and apprecia(ed. resulting in higherjob srti.laction {nd loNe, tLI'ro\cr ',, e..

r' Improved communication: Effective communicalion is an esse|tial cornpon!'nl ol lcrrnr\orii lJ_'

Ieaming to communicate effictively wilh their' tearr nrenrbcr':, lnJ rr, rilrrLl' c irn inrpr'ove thc:r'

communication skills, resulting in better relatinrlships with colleBgucs i r,l iricrei,.rrJ elllel(r ..

/ Leadership development: Teamlvork can provide opnortunities t'u indi\i.luxls to drve[,p
leadership skills, including delegating tasks. rnotivrting learr n)embers. .nd rnlllrlslr-g ( .n ll i( I

r' Incrcased creali\it) artd innovarion: learn$ork ca1 l..rJ to,n.r'e.'.e,| .re. .ir "r r'J rlr "'' ,i ,,
as individuals can brainstorm ideas and work (ogethcr to dcvelop i0novativc solutiofs I(,

problems.

r' lmproved problem-solving skills: Workingin a reum eiLn pLoridc ntlrrrrLulru,irLr r,Ipor.rnI r..,
to develop problem-solving skills, as they can leve|age the diversc, sl.ills irnd kf(,\\ lcd!( ol lciilJr

members to find effective solutions to comple\ problems.

ln summary, developing and practicing l'eamwork as a necessaly. soI skjll carr huvc sei r. -uL ]rositir',
outcomes, resulting in betterjob performance. higher.iob satisfhcrion. and irrf,nrverl olgrn zetl,,rrrrl

effectiveness-

Drolcs\io liLl I La. I L)
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TEAM WORK _ A NECESSARY SOFT SKII,I,

Students [nrollmenf List

07 -03-2022 - t1-03-2022

:i'

?

is

st clNAME OP TIiE STUDENTs.No HT.NO

t40320672014 S\'ED MOHAMMAD ASGHAR HASAN ABEDI1

t4032067201,7 HALEEMA UNNISA2.

MO}IAMMED WASEEM3 t40320672024

\NEHA FATIMAI 401205',72029

5 t10320672035 ROOHIE
6 t10320672036 ALI MOHIUDDIN SIDDI I

FARZANA
,7

t40320672040

MOHD SALMAN8 1103206720s4
9. 140320672058 Mohammed SAMRAN JAHANCEER ALI q**.)

SYED AHMED BAST{A10 140320672069

MOHAMMAD ADNAN SHOEBll t40320672072

Mohammed Sohaib Khant2 140320672077 7il{1,,)SYEDA REFA13 110320612079
l4 r40320672080 SYED FARNZ QUADRI

140320612492 MOIIAMMED U\,LAIR A\'UB SIIAREEF15

HYDER KHANI6 t40320672093

MOHAMMED ARS}LAD TruSSAINl7 14032067209&

P "u"-,tt ,' t-NIMRA PARVEZI t40320672110
%^;MUHEEB SAMI HAZARI19 140320672119

--(o--.'r q"2l 140320672121 SANIYA

140320672134 Abdul Ghaoi2l

MOHD AAMIR22 t403206',72t35

MOHD MATEEN23 r4032067214s 't-s: ---<-KAREEM TINISSAt403206'.7215421

-t\mr.frMOHD AMER HI25 | 40320672t57

SI.IAIK MUJAHED HUSSAIN26 140t20672165

MO}ID MEHROZ21 1403206',72t82

irlA*\-ABDUL MUJEEB1403206721892

I4-l---"MOHD ASLAM LIDDIN AMzu140320612198

eSYED SHAISTA3 t40320672212 (M.A KAREEM3l 140320672220

AL'r1403206 72222 MOIIAMMED ALI HYDER32

SAROOR BIN ABDUL FATHA3l 140320672253

Shuaa1103206',722543,1

..t \

\)t$1

a

1

2t

-$r*-ffi-



s,No IIT.NO NAME O}' THF, STIID[',NT SICN
36 140321672006 MOHD GHOUSE
37 11032r6720r 3

38 14032t672016
39 t40321672018 MOHAMMED ABRAR AHMED t
40 t40321672030 AYESHA FATIMA
4l 140321672047 KI{AN ABDUL WAHAB
42 t4032t672052 MOII{MMED TAJ UDDIN
43

140321672059 MOHAMMED ABDUI- QADER T\BDUL JALEEL
SIDDIQUI

:*-\"u
br.e"

1403216',7206'l SANIYA MUSKAAN
45 t40321672072 HUSSAINA Ca^"X'L
46

14032t6720'/ 5 Ja,t%
17 t103216720',79 TAIBA A^!.v'.'
:18

I:10321672080 ZEESHAN KIiAN
49 140321672083 SYED MUSTAFA QUADzu

'-r7
50 t4032t672086 SYEDA SANIA JABEEN
51 140321672089 RESHMA
52 140321672091 KHADEER AHMED
53 140321672099 MOHD SHAFI
5,t 1403216',72110 SYED ABRAR YOUSLTUDDIN
55 140321612113 QUDS]YA INNISA J",
56 140321672114 SABA FATMA
5',] 140321672\20 SADIA TAMREEN
58 14032t6 72124 SHAILA MA]IWISH
59 t4032t672127 MD ABDUL MUNAF A G:\)" -l
o0 t4032t672t28 KULSUM T]NNISA BEGUM
61 t4032t672t33 ABDLIL MATEEN
62 140321672138 MO}ID FAROOQ KIIAN
63 14032]672146 ARBAZ K}f,AN \QTV+7
64 14432t672117 MOHAMMAD ABDUL SHAHEED
65 14032.t672158 MOHAMMAD MAZHAR KHAN
66

t 1032t 6721 59 MOHAMMED SHAHNAWAZ MOHSIN
67 r4032t672t62 ADNAN AHMED
68 110321672163 BASIIEER UNNISA
69 't 40321672t7 7 MO}ID GOUSEUDDIN e+^-4-
70 14032t672t83 MOHD KHAJA MOINUDDIN l\*qV
7t 14032t672t92 MO}LA.MMED 1RFAN
72 140321612205 SYED MIJRTUZA ALI LAZVI fr(r\.r7q

't\

tJ ta. 
'

SYED OMER c\-M l--
SYEDA SAFOORA \ <**-^-

"WY-\-,---Ah n"k^.' \M r \"trrr

KTIAJA FARDEEN

-(J"".rL
b.'\... .c -
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S.NO NAME OF TI{D STUDENT A SIGN
'73

t40321672206 SYED MOHAMMED HASAN

t1032161220&
MOIIAMMED ABDUL FARIAN SIDDIQUE

t40321672209 ABDIJL R}IIMAN BIN SAYEED I
16 t4032t6722t5 SANTYA SULTTIANA
'71

r1032t6722t6 MOHAMMED HUSSAIN
18 14032t672217 MANU}I,{ RAKESH YADAV
79 1103216722t9 NUZiIAT IKHTIYAR KHAN
80 14032t672220 MOHAMMED AIJAZ AI,I AHMF,D
8l \40321672225 IIMER SUHAIL L!.,lrA$--
82 140321672236 NADA ISHAQ
83 14032167223 7 DANISH MOHAMMED KHALEEL
84 14032t672238 ARBAAZ ALI KIIAN
85 14032t672240 MO}I-AMMED IKRAMULLAH ANSARI
86 14032t612245 MD ZAKIL,DDIN SIDDIQUI e-9-
87 140321672248 SADAF KH{TOON
88 1103216',72249 MO}IAMMED JT]]\IAID }I4SAN I
89 140321672251 IRIAN ME}IDI
90 140321672256 ERAM AZIZ QURESHI
9l 140321672259 MD NAVEED tl
92

t4032t6722 7 5 MOHAMMED ABDULLAH MOHIUDDIN
_€\4_

93 140321672279 MOHD MUJEEB UR REHM AN .l/a.&'-
9.1 140321672280 MUBASHER{ MARYAM
95 110321672282 AHMED ATAUR RAHMAN HAFEEZ \
96

14032t6'/2283
SYED MIJBASHSHIR MANSOOR QUADRI N+-U*t"^

97 140321672284 MOIIAMMED ZAFARULLAH
98 140321672289 SYED ZABEE 2--?rrL{-L
99 t4032t672299 SYED INZEMAMUDDIN ln"zucS

100 1,10321672300 MOHD RIZWANUDDIN

*1
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TEAM WORK _ A NECESSARY SOFT SKILL

Students Atteldance List

S.NO HT.NO NAME OF THE STUDENT DAY' DAY2 DAY3 DAY4 DAY5

1403206',72014
SYF]I) MOHAMM AI) ASGHAR HASA\
ABEDI { ? P { ?

2. 1403206',72017 HALEEMA UNNlSA ? I P ? P
3 140320672024 MOHAMMF,D WASF,FM v P P P P
4. t 40320612029 NEHA FAT]MA v r p ? Y
5 t40320672035 ROOHIE P P P -t P
6. 1103206120j6 ALI MOHIUDDIN SIDDIQUI ? t ? P I
7 t40320672040 FARZANA Y ? P I r
8 1403206720s4 MOHD SALMAN I I p ? P
9 140320672058 Mohammed SAMRAN JAHANGEER ALI r P p P P
l0 140320672069 SYED AI.IMED BASHA ? P ? P Y
ll 140320672072 MOHAMMAD ADNAN SHOEB ? NZ Y ( .T

t2 14032061201t Mohammed Sohaib Khan ,r .P p P P
l3 t40320672079 SYEDA REFA ( 0 ? { p
14 140320672080 SYED FARAZ QUADRI r P r I r
l5 140320672092 MOHAMMED UMAIR AYUB SHAREEF I P ( I P
l6 1403206 72093 HYDER KHAN ? p Y ( D
t7 140320672098 MOHAMMED ARSHAD HUSSAIN P Y p p ?
l8 140320672110 NIMRA PARVEZ ? p P I {
l9 1403206721 t9 MUHEEB SAMI HAZARI v P D p P
20 140320612)21 SANIYA ? ? ? I Y
2t 140320672134 Abdul Ghani ,| ? ? f r
22 1103206',72135 MOIID AAMIR P P P + P
23 140320672t45 MOHD MAIEEN P t P A4 P
24 140320672154 KAREEM UNISSA { ? P P P

25 140320672151 MOHD AMER QURESH] p p ! P I
26 140320612165 SHAIK MUJAHDD HUSSAIN a r I P r
2',1 ) 403206',72182 MOI.ID MEHROZ ) x P + ?
28 140320672t89 ABDUL MUJEEB Y I Y Y I
29 140320672198 MOHD ASLAM UDDIN AMRI N Y { Y Y
30 t403206-t22t2 SYI-]D SIIAIST,A ? r Y I f
3l 140320612220 M,A KAREEM p C p I +
32 1403206',72222 MOHAMMED ALI HYDER ( P P r P
33 140320672253 SAROOR BIN ABDUL FATHA p P P ? p
34 t40320672254 ShuaaTajver Y 7
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DAYS DAY4 DAY5DAYI DAY2HT.NO NAME OF THE STIJDENTS.NO

3Y I r rMOHD GHOUSE36 't 4032t672006

?Y t I Y31 140321672013 SYED OMER
(? P Pp38 140321672016 SYEDA SAFOORA

?P f P?1403216',72018 MOHAMMED ABRAR AHMEDl9

? r .lP p14032t612030 AYESHA FATIMA10

7P P PrKHAN ABDUL WAHAB4l t40321672041

? YY 1 I140321672052 MOHAMMFD TAJ UDDlN42

T P iI P
13

140321672059
JALEEL SIDDI LJI

MOHAMMED ABDUL QADER ABDUL

r4 Y rSANIYA \'1I]SKAANt4032t6't2061

f? Y ItHUSSAINA45 14032t672072

I Ia ? rKHAJA FARDEEN

46

4 rf r (14032t6720',79 TAIBA47

t r PI I48 14032 t 612080 ZEESHAN KHAN

[f4 I rP ?t40321672083 SYED MUSTAFA QUADRI49

+{ Y 7?SYEDA SANIA JABEEN50 14032i6?2086

P P Pt f1403216',72089 RESHi\4A5l

Y rP ?14032t672091 KHADEER AHMED5).

Y il r( ?1403216',72099 MOHD SHAFI53

f rI r YSYED ABRAR YOUSUFUDDIN54

r {( Y ?QUDSlYA UNNISA55 14032t672t l3

V I (? It40321612l, | 4 SABA FATIMA56

P ?Y Y?SADIA TAMREEN51 t 4r)321672120

P rP ?14032t612124 SHAILA MAHWISH58

t? ( P(14032].6',1212 7 MD ABDUL MUNAl:59

,( f I{KULSUM UNNISA BECI]M60 1403216',72t28

P,l r r0ABDUL MATEEN61 140321612133

Pa r2 Pt4032t6',t2138 MOHD FAROOQ KHAN62

{) .? afr oARBAZ KHAN63 140321672t46

? \2 Y?
.\ IMOHAMMAD ABDLIL SHAHEED61 140321672147

r,P PI ?140321672r 58 MOHAMMAD MAZHAR KHAN65

Dr ? PMOI'IAMMED SHAHNAWAZ MOHSIN66 140321672159

P PP ?t'ADNAN AHMED61 t 403216',12162

Yl, Yt,140321612163 BASHEER UNNISA68

P? P P ?69 1403216121 7',1 MOHD COUSEUDDIN

P pr P ?MOHD KHA.JA MOINUDDIN'70
140321672183

I PP YMOHAMMED IRFAN'71
r403216'12192

[' P ?? (SYED MURTLJZA ALI RAZVI72 14032t672205

4.., (i',

t
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) 4032t67207 5

1403216721r0
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S.NO HT.NO NAME OF THE STUDENT DAY2 DAY4 DAYS

13 t10321672206 SYED MOHAMMED HASAN t' P a Y
't4

| 1032 t672208 MOHAMMED,\BDLJL FAR] IAN
SIDDIOUE ? Y r ? o

I
75 14032t612209 ABDUL RAHMAN BIN SAYEgD ,f Y r ? Y
'76

140321672215 SANIYA SULTHANA P Y ! v
't'7

140321672216 MOHAMMED !IUSSAIN r ? ? ?
78 ru4321672211 N1ANL]KA RAKESI I YAD,\\J Y P Y 4 {
19 140321672219 NI,IIHAT II(HTIYAR KI IAN Y (? F r
80 1403216 /2220 MOHAMMED AIJAZ ALI AHMED I I ? P -r
8l 140321612225 UMER SUHAIL ? I + { ?
82 14032t612236 NADA lSI IAQ \ A} P t ?
83 14032t612231 DANISH MOHAMMED KHALEEL p P P P ?
84 t4032t672238 ARBAAZ ALI KHAN t l \ {, ?
85

1 40i2 16172 40 MOHAMMED IKRAMULLAH ANSARI a .? p r +
86 140321672245 MD ZAKIUDDIN SIDDIQUI ? x ? P P
87 140321672248 SADAF KHATOON v P P r (
88 140321672249 MOHAMMED JUNAID HASAN Y .P X P
89 14032t67225 1 IRFAN MLHDI ? v P I p
90 1403216',72256 LRAM AZII QURESHI Y ? ( -f r
9l 140321612259 MD NAVI]ED ? P P ( O
92

1403216722',7 5

IVlOHAMN4TD ABDULLAH
MOH]UDDlN r q I 1 P

93 140321672279 MOHD MUJEEB UR REHMAN I P I t)
94 \4032t6722A0 MUBASHERA MARYAM p I Y \2 ?
95 1403216',72282 AHMED ATAUR RAHMAN HAFEEZ P ! P P
96

14032t672283 SYED MI]BASHSHIR N,lANSOOR

QUADRI
t P 4 f P

9',] 140321612281 MOHAMMED ZAI]ARUI"LAH r { r ? ?
98 1403216722&9 SYED ZABI]I] r= P P .l{b p
99 14032t672299 SYED INZEMAMUDDIN ( I r 4' t,

100 1403216',72300 MOHD RIZWANUDD]N ? t -r { p
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8th March, 2.021

CIRCULAR

The students ard staff arc hereby informed that the college is organizing a five days soft

skill sessions on'Problem Solving-A soft Skiu to lmprove Critical Thirking'from
L5-03-2021 to 19-03-2021. Mrs Fatima Unnisa and Miss.Ruhi Naaz will be addressins

tus. All are requested to participate and get benefit.

VI]NTIE: MBA SEMINAR HALL

TIME: 10.00 AM

PRIN L

Copy to:

Class rooms and copy to Notice Board

Signature of HOD TPO OFFICE LIBRARY
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Dare: 19.01.1021

Name ofthe Program : Problem Solving-A Soft Skill to Improve Critical Thinking

Date r 15.03.2021 to I9-03-2021

Timing | 10100 AM

Resource Peruor Details

Name : l.Mrs Fatima Unnisa

2.Miss RuhiNaaz

Place: Anwarul Uloorn College ofBusiness Managemenl

I'r, ., rl4u ?l3d//$6, ?3340I0U Irnarl au c lrrri.l'ry d U!trn;rrl r r.,rn

:

All1.1r\lr.1tLt11r.){)I,ii i.}titi,i.,,.l,r .1.,.,,.i 
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Hyderabad, lndia
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!



IN'I'RODUCTION

Problem-solving is a critical soft skill that is essential in today's world. It is thc process of findin8

solutions to difficult or complex issues and challenges. Problem-solving is a viLal skill lhal can help

individuals and organizations to make better decisions, overcome obstacles, and achieve goals.

Eflective problem-solving requires critical thinking, which is the ability to analyze. ev{rluale. ard make

decisions based on available information. Critical thinking involves asking questions. examining

lssumptions, and challenging assumptions to arrive at the best possible solulion.

lmproving problem-solving and critical thinking skills can benelit individuals in their personal and

p|ofessional lives. For example, individuals who are good problem solvers are better able to manage

strcss, communicate effectively, and work well in teams. 'fhey are also rnore likel) to be successlul in

their careers as they can idehtify and solve complex problems. making them valuable assels lo
organizations.

In conclusion, problem-solving and critical thinking are importanl sofi s!(ills thal can help inclividuals

and organizations to achieve their goals. Developing these skills takes practice and ellbn. but ir is worth

the investment as it can lead to improved decision-making, increased creativity. and better overall
success.

Objective:

The objective ofdeveloping problem-solving as a soft skill is 10 improve an individual's critical thinking
abilities, which in turn can help them to approach challenges and obstacles with conlidence and tlnd
eflcctive solutions. Here are some specific objectives ofdeveloping problem-solving sk ills I

To enhance analytical thinking: Problem-solving requires individuals to analyze cornplex
situations and come up with innovative solutions. De\,eloping problcm-solvirg skills can

improve analytical thinking, which is a critical skill in var;ous domains.

To promote creativity: Effective problem-solving often involves rhinking ourside rhe box and

exploring unconventional approaches. Developing problem-solving skills can promote

creativity, which can lead to inore innovative solulions,

//ffi:://.";--;'r
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To encourage a proactive approach: Problem-solving is a p|oaclire spprcach to dcaling \\ith

challenges rather than reaoting lo them. Developing problcrr solring sliiLls can cncourrgc

individuals to take a proactive approach to life's challenges

To foster team\\,orki Elfective problem-sol!ing olten involves collaboration and leam$or['

Developing problem-solving skills can fbster learrwork b} cncourrrginq indi\'idLrsls m \\ork

together to solve complex problems.

To improve decision-nraking: Problcm-solving in\ol\es c\rltralilrg opllons and n)aking

decisions based on available inlormalion. Developing problem solving skills (an irnpn'\c

decision-making by enabling individuals to evaluate options criticnll), and mrke inlbrmed

choices.

In summary, the obiective of developing problem-solving skills is to irnpro|c af indi\idLrals rrllcrl
thinking abilities, enhance analytical thinking, promore creativit\- errcourage a pmactive lpprcach'

tbster teamwork, and improve decision_making.

'fopic Covcrcd

"/ What is problem-solving and why is it imponanl as a soli sl(ill'l

,/ The relationship betwecn problem-sol\ing and crilical !hinking.

r' The steps involved in eftective problem-solYing. including idelrlil-\'ing lhe problem 'rnal\zlnu
infbrmation, generating possibie solutions. evaluating options. and implerncnting the bcsl

solution.

"/ The differenr types of problems and thcir characteristics. such as \\ell-dellncd rroblenrs and ill-

defined problems.

'/ Ihe role olcreativity in problem-solving. including lechniqLtss fi. seferslilr! irrrro\ aIr\. idel\

/ The impo(ance ofcollaboration and teamwork in problem-solving.

,/ Stratcgies lbr overcoming obstacles and barriers in problem-solving.

r' The impact ofemotions and bidses on problenr-solving afd Jecision-nrttlilrrg

,/ Tools and techniques for eflective problem-solving. such es brainstorning. S\\Ol anal\sis. rnd

decision matrices.

/ How to apply problem-solving sl(ills in various domains. inclLrding personal lilc. acadernics. anrl

1t
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()utcome:

'l'hc program emphasized on applying problem solving skills in personal and professional life l'he rrost

important outcomes include:

. lmproved decision-making: Problem-solving involves evaluating options and rnaking decisions

based on available information. Developing problem-solving skills can improve decision-

making by enabling individuals to evaluate options critically and make inlbnncd choices.

. lncreased creativity: Effective problem-solving often involves thinking outside lhe bor and

exploring unconventional approaches. Developing problem-solving skills can promolc

creativity, which can lead to more innovative solutions.

Increased confidence: Individuals who are skilled al problem-solving are more confident in their
ability to face challenges and overcome obstacles,

Better teamwork: Effective problem-solving often involves collaboration and teamwork.

Developing problem-solving skills can foster teamwork by encouraging individuals to work

together to solve complex problems.

Increased efficiency and productivity: Effective problem-solving can lead to more etJlcient and

productive outcomes, as individuals are better able to idenlifi and address issues thal ma\ hinder

progress.

Reduced stressr Being able to approach challenges with a prrblerr-solving mifdsel can reducc

stress and anxiety as individuals feel more equipped to handle diffic!11 siluations.

lmproved communication skills: Effective problem-solving often rc(luires clear communication

to ensure all parties are on the same page. Developing problem-solving skills can inrprove

communication skills, which can lead to better collaboralion and decision-making.

ln summary, developing problem-solving as a soll skill can lead to several positive outcomes. including
improved decision-making, increased creativity. increased confidence, bertcr team\ro[k. incrcased

efficiency and productivity, reduced stress, and improvcd communication skills.

PRI CIPAt,
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PROBLEM SOLVING.A SOFT SKILL TO IMPII VII CIIITICAL THINKINGo

Students Etlrolment List

15-03-2021 - 19-03-2021

SICNATUREs.No HT.NO NAME OF THE STUDIN-T

I 140311 672001 SYED SHARE

,-432 t403 r'7 672002
MOHAMMAD MOIN (HANt403r7672003
MIR SAADA''I] ALI QUADRI4. t4031',7 672004
MOHAMMED PARVEZ5 t403 t'7 6't200'7

6. 140317672008
7 1403 t1672009

NOOR IJL AIN FATI] IN'IA

ULEMAN KIIAN

140317672010 SHAMS UNNISA BI]CUM8.
9 t403 t'7 672013
10. 1 4031',7 6720 | 4 MOHAMMADI BECUM

:SHAIl( ZAMEER AHMED11 1 4031',7 6720 | 5

MOHD MIRA.I UDDIN AHMED12 140311672017
1403176?2018 MOHI)TOUfEEQt3

14 t403t76720t9 MOHDMUJAHED

1 4031'7 672021 SANA SAMREEN15
1l6 t403 t'7 672022

t)T1 140311 6',72025 SYEDNOL]MAN PFER
,,1

h4o a'-<rMOHAMN'IED LANEEMl8 t403t 7 672026
\SHAIKNAY.4Z19 t4031',7 672027

MOHr\NIMED ATll: AHV!D QLr\DRl20 t403 t7 672033
21. 140317 6 72034 5K AEDUL FIROZ

tSKABDUI- SIRAJ22 14031',7 6't2035
23 r403r7672036

.,t403 t 7 67203'7
MOTIDIBRAHIM

MOHDRAHlEl"l KIIAN24

-)v tr_\25 t 4031167204 t SANAAIJREEN

26 | 4031'.7 6't2042 SYEDABDULQADIR

27 | 40317 672043 NlOIIAMMED

MOHAMMED RATIMAIII28 14031',7672045
29 ) 40317 6',12046 SADIYA SUL]ANA

30 1403 t167204',7 MDARQAMUDDIN AIIHER
3l 1 401 116720s2 MD SHARUKH IlUSSAN

I32. 1403 t7672053
,(dS\TD ATHA UR RAIIMAN1403t7672054
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25th February, 2020

'l'he students and staff are hereby informed that the college is organizing a five days soli
skill sessions on 'Time Management-A Soft Skill Tool' flom 02-03-2020 k)

06-03-2020. Mrs.Shahnaaz and Mrs.Rahimunnisa rvill be addressing us. All are requested

to padcipate and get benefit,

VENUE: MBA SEMINAR HALL

TIME: 10.00 AM

PRI PAL

Copy to: \,

Class rooms and copy to Notice Board

I'i, ,,, rl4!.1 2.11r/,rtr6 ;13340rfl8 Llrnrt d{rL rl,'r,itk,u i;ilt irr,ri LI r] l,r ! r.l. ,j

Signature ofHOD TPO OFFICE LIBRARY

$-
I,D V \6

I

CIRCULAR

\lW--



Datei 07.03.2020

Ntrme ofthe Program : Time Management-A Soli Skill Iool
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2.Mrs Rahim Unnisa
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INTRODUCTION

Time management is the process of organizing and planning how much time you spend on different

activities in order to make the most efficient use ofyour day. It is an essential soft skill lool thal can

help you increase productivity, reduce stoss, and achieve your goals Time rlanagemenl involves

setting goals, prioritizing tasks, and using techniques such as scheduling and delegalion to make lhe

most of your time.

Etlective time management requires discipline and planning. lt involves making decisions about ho\"

much time to allocate to different tasks, and then follolving through on those decisions. Cood tinre

,nanagement skills can help you avoid procrastination, make better use ol lour time- and achiele more

in less time. By managing your time effectively, you can balance your work and personal lit'e, reduce

stress, and increase your overall productivity and efficiency

Time management is an impodant soft skill tool that can benctlt everyone. from students and

prof'essionals to business owners and entrepreneurs. With the right lechniques and slrategies. anyone

can improve their time management skills and become more efllcient and productive in their dail-v lives

Objective

The obiective of time management as a soft skill tool is to enable individuals to make the most efiective

Lrse of their time. This includes setting clear goals, prioritizing lasks, and using str:rlegies to manage

tirne effectively. The uhimate goal is to improve productivity. reduce stress. and achicve success in both

personal and professional life.

Here are some specific objectives oftime management as a soft skill tool

Increase productivity: Effective time management helps individuals to lbcus on high-priorily
tasks, eliminate distractions, and maximize productivity.

Reduce stress: Good time management skills cah help reduce stress levels by enabling

individuals to better manage their workload and avoid last-minute rushes to complete tasks.

Achieve goals: By prioritizing tasks and allocating time accordingly, individuals can achieve

their goals more effectively and efficiently.

Improve workJife balance: Effective time management helps individuals ro balance their
personal and professional lives, leading to a better quality of Iife overall.

Enhance decision-makingi With proper time management, individuals can make better
decisions, as they have a clear undeNtanding of their priorities and can allocare time
accordingly.
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Overall, ths objective of time management as a soft skill tool is to help individuals optimize their use of

time, leading to increased productivity, reduced stress' and greater success in lheir personal and

professional lives.

Topic Covered

Outcome:

The program emphasized on utilizing the time for better growth and success in liie The most impo(ant

lncreased productivity: By learning effective time managemenl techniques individLrals can

optimize their use of time and increase their productivily

lmproved decision-making: With better time management skills. individuals can make inibrmed

decisions and prioritize tasks effectively.

/ Importance of time management: Understanding the benefits oltime managemenl and its impacl

on personal and professional success.

/ Setting goals: Leaming how to set SMART (speoilic' measurable' achievable' relevanl' time-

boundj goals that help prioritize tasks and make effective use oftime'

r' Prioritization: Techniques for prioritizing tasks based on their importance and urgency and how

to effectively manage tasks that have similar priorities'

r' Time management strategies: Time management stralegies such as scheduling' delegalion' and

procmstination avoidance techniques.

,/ Time tracking: Tracking and analyzing how time is being spent in order to identify tirre-rvasting

activities and opportunities for improvement.

/ Time management tools: lntroducing and learning how to use various lools and technologies lbr

time management such as calendars, to-do lists, and productivity apps'

'/ Managing disftactions: Techniques for managing distractions and staying focused includine

minimizing intenuptions and staying away from social media'

'/ Time management for teams: Leaming how to manage timl. etleclively as pal1 ol a leam'

including effective communication, collaboration, and delegatioll'

/ Time management and stress management: Understanding how good time managemenl skills

can help reduce stress and improve overall well-being

ourcomes include:
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Reduced stress: Effective time management helps individuals to manage their workload.

eliminate distractions, and avoid last-minute rushes, leading to reduced stress levels.

Better work-life balancel Effective time management skills can hclp indiYiduals balarce their

work and personal life, leading to a better quality of life overall.

Goal achievement: By setting clear goals and prioritizing tasks. individLrals can achieve their

goals more effectively and efficiently.

Improved teamwork: When individuals can manage their time eff'ecti\ely, the) can lvork more

efficiently in teams and collaborate more effectively.

Enhanced creativity: With effective time management skills. individuals can tiec up mental

spacc to be more crealive and innovative.

Better time management habits: By learning and practicing good tirne management habits.

individuals can establish better habits that Iead to Iong-term srccess.

Overall, the outcomes of a session on time management as a soft skill tool had lead to irrproved

productivity, reduced stress, and greater success in both personal and professional lile-
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4th February, 2019

CIRCULAR

'l'lle sludeDts and staff are hereby informed that the college is organizing a file days soft

sl<ill sessions on'Leadership-A Soft skill to build Personality' liom ll-02-2019 to

l5-02-2019. Dr.Osman Bin Salam and Dr.Aijaz will be addrcssing us. All arc rcqucslcd

to participate and get beDefit.

VENUE; MBA SEMINAR HALL

TIME: 10.00 AM

a

ii
Copy to: t.

Signature ofHOD TPO OFFICE LIBRARY

(r h \J \A

Class rooms aDd copy to Notice Board
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RE RT

Nsme ofthe Program : Leadership- A Soft skill to build Personality

Date : I1,02.2019 to I5-02-2019

Timing: l0:00 AM

Resource Person Details

Name: l.Dr.Osman Bin Salam

2.Dr.A)az

Place: Anwarul Uloom College ofBusiness Management

INTRODUCTION

Leadership is a soft skill that is essential lor building a strong pcrsolrality. It is the ability to inspire,

motivate, and guide others towards a common 8oal.

Leadership involves several key qualities, such as empathy, communication, delegation, decisiorl-

making, and problem-solving. Effective leaders are able to listen to others, understand their

perspectives, and communicate They also know how to delegate

tasks to the right people, make solve problems in a creatire and

efflcient manner
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Developing stron8 leadership skills can have a significant impact on both Personal and prolbssional

slrccess. lt can improve your ability to rvork well with others, build strong relationships, and create a

positive impact on the people around you. Whether you're leading a team at work, volunteering in your

community, or simply trying to build a better life for yourself, leadership skills are esse ial for success-

Overall, teadership is a crucial soft skill that can help you build a strong personality and achieve your

goats. By developing your leadership abjlities, you can become a more effective communicator.

decision-maker, and problem solver, and create a positive impact on the people around you.

Objective

The objective of leadership as a soft skill is to build I strong and effective personality that can inspire

and motivate others towards achieving a common goal. Some of the key objectives of developing

leadership skills include:

. To develop effective communication skills: Good communication is an essential aspect of
leadership. The ability to communicate effectively with others can help you build strong

relationships, motivate your team, and achieve your goals.

. To develop problem-solving skills: As a leader, you need to be able to identify problems and

come up with efl'ective solutions. Developing strong problem-solving skills can help you make

informed decisions and overcome obstacles in achieving your goals,

To develop delegation skills: Effective leaders know how to delegate tasks to the right people.

Delegation skills are crucial in ensuring that everyone in the team is working towards a commo

goal.

. To develop decision-making skillsi Leaders need to make difficult decisions quickly and

effectively. Developing strong decision-making skills can help you make informed decisions
that benefit your team and achieve your goals.

. J'o develop empathy: Empalhy is an impofiant leadership trait that helps you understand the
perspectives o{'others. By developing empathy, you can build stronger relationships with your
team and motivate them to achieve their full potential.

O!€mll, the objective of leadership as a soft skill is to build a strong personality that can inspire and
motivate others towards achieving common goats. Developing strong leadership skills can help you
become a more effective communicator, problem solver, decision maker, and delegator, and create a
positive impact on the people around you

Topic Covered

r' Understanding the key qualities of effective
delegalion. decision-msking, anJ probtem-solving

as communication, empathy.leaders. such

'l rJ



/ Developing effective communication skills, including verbal and nonverbal communication,

active listening, and building rappot.

r' Developing problem-solving skills, including identifying problems, analyzing data,

brainstorming solutions, and evaluating outcomes.

r' Developing delegation skills, including assigning tasks, setting expectations, monitoring
progress. and pror iding feedback.

r' Developing decision-making skills, including gathering information, evaluating options,

considering consequences, and making informed decisions.

r' Developing empathy, including understanding and relating to the perspectives of others,

building trust, and promoting cooperation.

r' Building self-awareness, including identilling personal strengths and weaknesses, setting goals,

and developing a personal leadership style.

,' Leading with integrity. including maintaining ethical standards, modeling ethical behavior, and

inspiring trust in otlrers.

/ Building resilience, including developing coping strategies, managing stress, and bouncing back

from setbacks.

Managing change, including identifying opportunities for growth, leading innovation, and adapting lo
changing circumstances.

Outcomei

The program emphasized on developing strong personality through leadership.The most important
outcomes inclLlder

lmproved communicationl Developing effective communication skills is ore of the most

important outcomes of leadership development. lmproved communication can help you build

stronger relationships. resolve conflicts. and inspire others.

lncreased productivityi Eft'ective leaders knorv how to motivate their teams and achieve goals in

an efficient manner. 'I his can lead to increased productivity and improved outcomes.

Greater self-awareness: Developing leadership skills often involves introspection and seli
reflection, which can help you befter understand your strengths and w€aknesses. This greater

self-awareness can help you make better decisions and achieve your goals.
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Enhanced problem-solving abilities: Eff'ective leaders are able to identify problems and develop

crcative solutions. Developing strong problem-solving abilities can help you overcome obstacles

and achieve success in both peNonal and professional contexts.

lmproved decision-making: Developing strong decision-making skills can help you make

informed decisions that benefit your team and achieve your goals. lmproved decision-making

can lead to better outcomes xnd increased success.

. Enhanced empathy: Developing empathy can help you better understand the perspectives of
others and build stronger relationships. This can lead to greater trust, cooperation, and success.

o Increased confidence: Developing leadership skills can help you build confidence in your

abilities and become more assertive in pursuing your goals. lncreased confidence can lead to

greater success and a more fulfilling life.

Overall, the outcomes ofleadership as a soft skill to build personality are focused on developing the key
qualities and skills that effective leaders poss€ss, and how to apply them in various contexts to create

positive outcomes. The development of strong leadership skills can have a significant impacl on

personal and professional success, as well as overall well'being and f'ulfillment.
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LEADERSIIIP A SOFT SKILL TO BUILT PERSONALITY

$tudents Enrolment List

l1-02-2019 - l5-02-20r9
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LEADERSHIP A SOFT SKILL TO BUILT PEI{SONALITY
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